
Add Content to Your Course...
There are a variety of ways to add text and 
graphic content to your course.  In each 
section of your new course, there is a 
Summary and then drop down menus to 
allow you to add resources and activities.  
One type of resource you can add is a Label.  
Labels allow you to add text and graphic content to 
your section in addition to the Summary.  Most other
resources and activities appear in each section as links.  
Labels, as well as other resources and activities, can be
moved up or down to appear in the order of your choice within your section.

Login to O.zone mymoodle and navigate to your course

Click the ÒTurn editing onÓ button in the top right corner of the window

Go to the topic/week to which you want to add text content

Click the ÒEdit SummaryÓ icon  to add text and/or graphic content to the Summary portion of 
the topic/week

In the editing window that appears, type your text content and use the formatting bar to format 
your text, insert a graphic (see ÒAdd a GraphicÓ FAQ), or any other content you wish

Click the ÒSave changesÓ button to return to your course and view your added content

To add a Label with content, click the ÒAdd a resource...Ó drop down 
menu and select Insert a label from the list

In the editing window that appears, type your text content and use 
the formatting bar to format your text, insert a graphic (see ÒAdd a 
GraphicÓ FAQ), or any other content you wish

Click the ÒSave changesÓ button to return to your course and view 
your added content

Use the ÒMoveÓ icon  to change the order of labels, resources and activities in your topic/
week 
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